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Most Important 

* Student will have to pay late fee if they fail to submit admission form in the given 

period by here. 

* Student will not get admission after the specified date of late fee. 

* If the admission is cancelled by the university or by the student himself, the 

admission fees will not be refunded. 

* Student should not remit any excess fees. If excess fee is deposited into the Bank 

that will also not be refunded. (to avoid this please read the prospectus carefully.) 

* The study Centre and students should check the record of admission registration 

on DU portal of University website. It is the responsibility of the Study Centre 

and Student to see the correctness of the record. 

* Do not wait till the last date of admission, take your admission in the given time. 

There might be problems of rush in the bank, connectivity problems even last date 

of admission. 

* Keep Photo copy of admission form with you for your record permanently. 

University cannot preserve the admission form for longtime. 

* The students should read the prospectus carefully before filling in the form. 
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Preparatory Education Program Time Table 

 
Programme Time Table 

 
(Preparatory Education Programme : June - December 2021) 

 
(1) Admission starts on 12 February 2021 
(2) Last date for the admission 10 March 2021 
(3)  Availability of Study Material  February 2021 
(4) Period of counselling February to April 2021 
(5)  Final Examination        May 2021 
(6)  Declaration of Result       June 2021 
 

1. About the School 

 The School of Commerce and Management is one of the eight schools of studies located 
at the Headquarter of the university. Through its quality policy it aims to enhance and sustain 
excellence of its educational programmes. The school offers various programmes by which 
student can update his knowledge, ability and managerial skills while working in his /her 
profession. All the programmes run by the school have become extremely popular and are 
among the best in the Distance Learning Programme methods. 
 

1.1 Mission of the School 
1. To help in increasing knowledge in the field of commerce, management and allied 

sectors. 
2. To provide well educated manpower to the service and the manufacturing sector 

industries, institutes etc. 
3. To offer enriching learning experience to the aspiring managers. 
4. To enable students to realize their full potential. 
5. To ensure that the students serves as an agent of continuous improvement and change. 
6. To encourage entrepreneurship and service orientation. 
7. To extend the frontiers of knowledge in management through cutting-edge research. 
8. To disseminate knowledge through a portfolio of educational programmes and 

publications. 
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2. About the Programme 

 After completing preparatory programme, learners will be able to enroll to various 
certificate, diploma and degree programmes offered by Yashwantrao Chavan Maharashtra 
Open University.  
Preparatory Education Programme has following objectives : 

1.  To provide opportunity for higher education to those people (for example farmers, 
businessmen, workers, housewives and those who are in service) who could not complete 
their education earlier due to some reasons. 

2.  To develop study skills among the learners so as to help them to cope with the higher 
studies. 

3.  To develop skills to obtain knowledge by providing the necessary practical exposure to 
self-study methods. 

4.  After completing this programme the student will be - 

   (a)  Well-versed with the open education system. 

   (b)  Able to do self-study. 

   (c)  Able to use the skills of communication, listening and writing. 

   (d) Able to know how to memories things, how to write answers in the examination and 
how to approach the examinations systematically. 

   (e)  Able to communicate in English. 

   (f)  Able to understand the basic concepts of mathematics and apply it in day-to-day 
activities.  

   (g)  Able to understand and do self-study. 

   (h)  Able to understand the relevance of words, phrases and concepts in the process of 
learning and studies. 

2.1 Duration 
 The duration of this programme is six months. This programme is offered twice in a year. 
The period of registration validity for the preparatory programme is two years from the date of 
admission. During the period of registration, students will get four chances (1 regular + 3 
repeater) for appearing in the examination by paying requisite examination fee as decided by 
the university from time to time. 
 If the students fail to complete the programme during these two years, they have to take 
fresh admission.  
 
 Notice about preparatory repeater examinations. 
For Whom:   

 Those students enrolled to the preparatory programme, but were unable to attend the 
examination. 

 Those students who were unable to pass the examination in first/second/third attempt.  
 Students must fill the repeater examination form made available on the university 

official website prior to upcoming exam event.  



Preparatory Education Programme : Prospectus : 6 
 

2.2 Medium 
 The medium of instruction for the Preparatory programme (C15) is in English only. 
However, the programme is also offered in Marathi (C01) and Urdu (C03) mediums also. For 
further details, you may refer to the respective prospectus available on the university website. 

 

2.3 Programme Structure 
  
The preparatory education programme has following syllabus and course material: 
  
Book - 1 : Basic Study Skills 
Unit 1  : Learning Skills: Nature and Need 
Unit 2  :  Learning Process and Methods 
Unit 3 :  How to Study 
Unit 4  :  Listening Skills 
Unit 5  :  Reading Skills 
Unit 6  :  Memory Skills 
Unit 7  :  Writing Skills 
Unit 8  :  Use of a Library and Reference Material 
Unit 9  : Preparing for Examinations  
 
Book - 2 : Language Skills  
Unit 1  :  Wealth of Language 
Unit 2  :  Fundamentals of Communication Skills 
Unit 3  :  Meaning, Purpose and Styles of Writing 
Unit 4  : Languages used in Literary, Scientific and Social Sciences writing 
Unit 5  :  Selective Passages 
 
Book - 3 : Mathematics for All 
Unit 1  :  Why should we study mathematics? 
Unit 2  :  Primary Functions 
Unit 3  :  Fractions 
Unit 4  :  Decimal  Fractions 
Unit 5  : Solving Equations 
Unit 6  : Measurement 
Unit 7  :  Comparative Mathematics 
Unit 8  :  Data and Data Representation 
Unit 9  : Pictorial Presentation of Data 
Unit 10  :  Probability 
 
Note: Self-learning material for the preparatory programme English (C15) is available in the 
form of PDF under the code (C19).   
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2.4  Learning Method 
 The students of the Open University do not go to the college every day. They do not have 
regular time for their studies because of their professional and family responsibilities. The 
Open University has independently developed a learning method for such students. This 
method has following components: 

 Self learning material 
 Counseling during contact sessions at the study center by the subject experts.  
 Use of Audio and Video cassettes 

 
Special Features of the Self Instructional Books 
 The students are given the syllabus of the courses and the self-learning materials. The 
students get these text-books after paying total programme fees and are allowed to keep these 
with them. These self-learning materials are written in a format different from the 
conventional published texts. One can understand the text through reading because it is 
divided into small units. Each unit is explained with the help of graphs, pictures and 
illustrations to cover a specific topic. There are in-text, questions for each unit so as to revise 
and review the comprehension of the reading material. It helps the student to study a specific 
topic. If the student has any difficulty, he or she can make a note of it, he can discuss these 
noted difficulties with the counselor during the contact session at the study centre. 

 Nature of Contact Sessions 
 The student can choose a study centre as per his/her convenience. Generally, the contact 
sessions are held either on weekly holidays or in the evening, after office hours. 15 counseling 
session of two hours each are conducted at the study center. During these contact sessions, the 
counselors are supposed to guide/discuss with the students, based on the course material. 
These contact sessions are also used to view multimedia (Audio/Video) at the study centers. 
The students can solve their difficulties by discussing the issues with their colleagues as well 
as with the counselor during contact sessions. 

3.  Evaluation Procedure 

 There will be one End Examination of the objective type (Multiple choice questions 
MCQ), carrying 75 marks. Marksheet will be issued after successfully passing the 
examination. The final examination is based on the books (C19) (a) Basic study skills (b) 
Basic language skills and (c) Mathematics of all. 
 Students are supposed to make optimum use of the above mentioned learning facilities 
and develop his/her own study method. Students have to utilize the time in a planned manner 
keeping in mind the time availability. The study done by recitation alone is not a real study. 
The learners should have a clear understanding of the subject and should be able to use the 
knowledge in right place and in a right manner. So learners are expected to study with 
emphasis on demonstration and practices.  

 The duration of this examination will be of 1 hour. 
 The student will be required to appear in the examination in their respective study 

center. 
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 Students getting a minimum of 40% marks in the examination will be considered to 
have successfully completed this programme. 

 Students remaining absent or not clearing the examination will be required to reappear 
for this examination as and when conducted by the university and will be required to 
pay separate examination fees as prescribed by the university for the same. The 
examination form will be available on our website http://ycmou.digitaluniversity.ac   

 
 
Important Note: 
 As per Government Resolution Annexure No. 3 Successful completion of the Preparatory 
Programme and First Year Degree Programme of this University is considered equivalent 
SSC/HSC for job employment where basic eligibility is SSC/HSC.  

4. Admission Procedure 

4.1  Eligibility Criteria 
 The preparatory programme is offered to those who do not possesses 10+2 or equivalent 
qualification for direct admission to the First Year Degree programme of this University.  
 To get enrolled to preparatory education programme following qualified learners will be 
eligible. 

 To enroll to this programme, the aspirant candidate should have completed the age of 
18 years on 1st September of this academic year. 

 Learners must be able to read-write English. 
 
 Self attested copy of any one of the following documents is to be attached with 
application. 

 School leaving certificate. 
 bonafide certificate of School/College. 
 Birth certificate issued by Grampanchayat / Nagar Parishad / Nagarpalika in prescribed 

format. (Note : Applicant’s name should be clearly mentioned in the certificate) 
 SSC exam hall ticket 
 SSC exam certificate 
 CBSE certificate 
 National Institute of Open School certificate. 
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4.2  Programme Fees 
  Programme Fee Details : 

 Total Programme Fee 
Study Centre Fees Rs.  150/- 

University Fees Rs.  500/- 

Total Programme Fees Rs.  650/- 

 Details of University Fees 
Registration Rs.  100/- 
Tution Fee  Rs.  100/- 
Examination Fee Rs.  100/- 
Other Fee  Rs.  150/- 
Development Rs. 50/- 
Total  Fees  Rs.  500/- 

 
(1) Please do not pay any additional fee to the Study Centre. University will not be 

responsible for the excess payment of fees other than mentioned above. Fee is non-
refundable, even if admission is cancelled due to some reasons. 

(2) The University fee is to be paid as prescribed by the university.  
(3) Study Centre fee is to be deposited at Study Centre only and collect receipt of the same. 
(4) A Study Centre having less enrollments may be discontinued. The enrolled students of 

such Study Centre will be shifted to nearby Study Centre. Exam of such learners will be 
conducted at exam centers prescribed by the university students are advice to take not of 
it. 

(5) In case of change in name, it is allowed only at the beginning of the programme. To 
change the name students have to submit Notification in the Government Gazette to 
University. 

5.  Registration Procedure 

 This program is offered through online admission process. You are advised to do the 
following in order to secure admission. 
1. Go though the prospectus meticulously. Ensure that you are eligible for the admission 

and you possess all the required document which will prove your eligibility. The 
following is a typical list of documents which you will need: 
i. Proof of date of birth (Driving Licence OR PAN card OR Aadhar card (with date of 

birth) OR Leaving certificate OR Passport OR Election Voter card) 
ii. Passing certificate and/or Mark sheet showing that you have passed the qualifying 

examination 
iii. In case there is an entrance test for this program, you will need the statement or 

certificate showing that you have cleared the entrance test 
iv. If you belong to a backward class, you will need caste certificate, caste validity, 
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non-creamy layer, certificates (depending on the rules for the category) 
v. If you belong to a category of disadvantaged class (e.g., visually impaired) you will 

need documents as proof of your status 
2. You are required to get these documents scanned (with a resolution of at least 72 dot per 

inch) to get scanned images which are readable and have decent quality. You may take 
help from your friends or professionals at shops or our study centers. 

3. You are required to have a mobile number and an email identity (email id).  The email id 
can be easily generated using yahoo.co.in, hotmail.com, rediffmail.com or any other 
service provider. These are required as you will be getting the information of your 
password, status of admission etc on these. 

4. You are expected to pay the University Fees using electronic money transfer facilities 
like Debit Card or Credit Card or Internet Banking or Mobile Money Identifier (MMID) 
or through the cash deposits at the State Bank of India or other nationalized banks 
selected by University. The banks charges will apply extra depending on the channel of 
fund transfer and bank. It is advised that you use your own bank account for making 
electronic payment. In case the fees need to be refunded (for a reason of University not 
able to fulfill its stated responsibility) the refunded amount will be credited back to the 
same account (from which the fees transaction initially was made).  Hence, if you use 
your own account you will get the benefit of such service. 

5. If you do not have Savings Bank account, you may open such account with debit card or 
net banking facilities with any of the banks with zero balance facility (that is, it will not 
be compulsory for you to keep a minimum balance as per the rules) and a debit card and 
net banking facilities.  

6. You also need to have an access to a computer with internet connection.  If you do not 
have such connection, you may go to a cyber cafe, a study centre, a friend or any other 
similar location. 

7. Once you have done the initial preparation as mentioned above, you may proceed with 
the online admission. You will click on the Home page of the official websites of the 
university (ycmou.digitaluniversity.ac or ycmou.ac.in). 

8. The details of the online admission process with detailed screen images are given in a 
separate document. A video clip to help you in the online process is also available. 

9. You will be guided through a series of web pages which will be generated for you as per 
your response.  

10. If you already have a 16 digit PRN, you will select the channel of admission by clicking 
on ycmou.digitaluniversity.ac on the appropriate link. Please do not select the link “If you 
have 16 digit PRN click here” if you have 16 digit PRN even if you are taking admission 
to the first year of another program. 

11. Similarly if you do not have a 16 digit PRN select appropriate link at the opening page of 
the ycmou.digitaluniversity.ac. You will need to “register” for the website application 
procedure by typing in the email id, date of birth, mobile number and name.  You will 
receive a user id and one time password.  

12. The university offers a discount in the UPF to the students (of a select number of 
programs) if the student opts not to take printed study material, due to availability of the 
study material in the digitized format on the university’s portal or availability of the 
printed books through some other sources like his friends or relatives who may have 
earlier taken such programs earlier. The University wishes to encourage the students to 
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take soft copies of the study material and encourage the students to use the pre-owned 
books for conservation of trees which are crucial to preservation of environment. The 
amount of  the discount will be shown on the screen while filling up the online 
application form. You are urged to choose option to this effect while filling the online 
application form. 

13. After completing the typing of all the details asked by the system, you will be prompted 
to upload scanned documents to the system as per the details submitted by you. 

14. After you have uploaded all the documents you make payment using either electronic 
payment (debit card or credit card or MMID or internet banking). Please see our booklet 
on how to make payment online available on the website. 

15. You may be required to enter the transaction number on the appropriate boxes by logging 
in as a user on the university website for reconciliation. 

16. The admission will be confirmed after your admission records are verified by the 
university staff by online method. 

6.  Regional Centres  

01.  Amravati  
 V.M.V. to Walgaon Road, Post V.M.V.,   
 Amravati 444 604  
 �  : (Off) 0721-2531444 
 % : (Fax) 0721-2531445 
02. Aurangabad   
 Survey No. 41, East of the Militery boy's Hostel, Nandanvan Colony, Chhavani,  
 Aurangabad 431 002 
 % : (Off) 0240-2371066, 2371077 
 % : (Fax) 0240-2371088 
03. Mumbai  
 C/o Jagannath Shankarsheth Municipal  
 School Building, Nana Chowk, 
 Grant Road Mumbai 400 007    
 % :  (Off) 022-23874186 
 % : (Fax) 022-23826135 
04. Nagpur  
 Rao Bahadur D. Laxminarayan Bungalow  Law College Campus 
 Ravinagar Chowk, Nagpur 440 001 
 % : (Off) 0712-2553724 
 % : (Fax) 0712-2553725 
05. Nashik 
 Old Municipal Corp. Bldg. 
 New Pandit Colony  
 Nashik 422 002 
 % : (Off) 0253-2317063 
 % : (Fax) 0253-2576756    
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06. Pune  
 C/o Shahir Annabhau Sathe Prashala Gruha, Sadashiv Peth, Kumthekar Marg 
 Pune 411 030 
 %   : (Fax) 020-24491107 
 % : (Off) 020-24457914 
07. Kolhapur 
 Near Shivaji University Post Office, Vidyanagar, Kolhapur 416 004 
 %   :   (Off) 0231-2607022   
 %  :  (Fax) 0231-2607023 
08. Nanded 
 Swami Ramanand Tirth Marathwada University Sports Building, 
 Nanded 421 606    
 %   :   (Off) 02462-229940/283038 
 %   :  (Fax) 02462-229950 
 Mob. No. : 9422247296 
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7. Appendices  

Appendix 1 : University Grants Commission Resolution (2004)
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University Grants Commission Resolution (2004) 
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Appendix 2 : G.R. of equivalence to 10
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G.R. of equivalence to 10th and 12th  
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Appendix 3 :  G.R. of Equivalency and Approval of State Govt. of 
Maharashtra for Degree's and Diploma's of Open 
Universities 

 


